Proposal Checklist: Quality Assurance
Cover Page with Abstract
Body of the proposal
1. Introduction (1-2 pages)

2. Conceptual Framework/ Literature Review (3-4 pages)

3. Research Design/ Methods (2-3 pages)

4. Concluding Section (Expected Outcome/ Deliverables) (1 pg)
Bibliography
Appendix (optional)

The items on this checklist are what we look for when grading your proposal. Before you turn in your
proposal please use this checklist to confirm that you met all the requirements (you should be able to
check off each box). Ask one of your student-mentor research team members to read your proposal and
see if they think all boxes can be checked off.

Cover page

L The cover page includes all the required elements and is formatted properly.

Abstract
1. Clearly indentifies the research question, argument or problem and why the topic is significant.

= 2. Outlines how the study will be conducted. Identifies the methods you will use to answer your
guestions.

= 3. Places your proposal in a scholarly context. In other words, it tells us how your investigation will
add value to the literature in this area. Additionally, the abstract contains a clear statement of your
objectives: e.g., what you expect to "deliver"” as a result of this study.

Body of the proposal

The body of your proposal can be up to 10 pages long (double-spaced, 12 point font) not including the
cover page or the bibliography. This is a serious limit. Do not turn in more than 10 pages for the main
body of the proposal (approximately 2,500 words). You can turn in less--- quality, not quantity is what
matters. Your total page count may be a maximum of 15 once you add the cover page, bibliography and a
possible page or two of attachments. Most funding agencies asking for proposals have very strict page
limits. If they say 10 pages for the main body of your proposal, and you turn in 11 pages--- it will be
rejected, simple as that. Often proposals have to be read by a team of people and they want short concise
statements. This is the logic behind our limits. We are trying to help you get acclimated to a real proposal
writing culture. Keep in mind, you will have more room to flesh out the substance of your argument,
findings, etc., in the thesis.



The body of the proposal should include the following parts:

1. Introduction (1-2 page)

The opening paragraph (or first page at most) conveys your central question or argument
immediately, crisply, and forcefully.

2 You provide a thumbnail sketch of what we are going to learn as the result of the proposed project
that we do not know now. You tell us why it is worth knowing (i.e., the study’s significance). You
acknowledge the study’s limitations.

2. Conceptual Framework and Literature Review (3-4 pages)

Elaborates on your research question, argument, or problem. Provides more
specifics/background/evidence on why it important. Outlines your specific objectives, including how you
expect your research to provide insight into the general topic or problem.

Spells out how the research you propose to do relates to other previous and ongoing research. Tells
us if anyone else doing what you propose to do. Meets the two criteria for writing a literature review
spelled out by Neuman (2000: 446):

C (2). YYou show the path of prior research and how a current project is linked to it. "A review outlines
the direction of research on a question and shows the development of knowledge. A good review places a
research project in a context and demonstrates its relevance by making connections to a body of
knowledge™ (p. 446).

C (b). You integrate and summarize what is known in an area. "A review pulls together and synthesizes
different results. A good review points out areas where prior studies agree, where they disagree, and where
major questions remain. It collects what is known up to a point in time and indicates the direction for future
research” (Box 16.1)

3. Research Design and Methods (2-3 pages)

Your research design, or methodology, is your "action plan for getting from here to there, where here may
be defined as the initial set of questions to be answered, and there is some set of conclusions (answers)
about these questions” (Yin 1994:19).

This section tells us how you will do the research. Your strategy is spelled out. The specific methods
you will use are listed. Your competence for this type of work is noted (not in generalities such as “l am
determined,” but in terms of skill sets: e.g., | am proficient in GIS).

This section includes a timetable for your research

4. Concluding Section (Expected Outcome/ Deliverables) (1 page)




The proposal ends with detail about the expected outcome (deliverable) of the research (e.g., a causal
explanation, a thick description, applied policy input, an evaluation, and/or strategy suggestions).

Bibliography

2 Has at least 10 scholarly sources from journals and/or books.

3 Meets the criteria we spelled out for properly formatting the text and references.

Appendices (optional)

An appendix can be attached if you have significant material to present that would otherwise obstruct the
flow of your proposal. For instance, you may want to attach a map, an organizational chart, or copies of
letters from research site administrators who have promised you access and cooperation. But don't over
do it. Don't include more than one or two attachments.

Format Requirements:

* Use 1" margins all around and include page humbers!
*Double space all text except extended quotes, tables, and other elements that stand apart from the main
text (like the caption to a figure or photo). Use single-spacing for the bibliography and abstract.

FORMAT YES NO
Does you cover page conform to all the requirements, e.g., title, name, date, [ [
USP186 section, etc.?

Are the pages numbered? C e
Does the entire body of the proposal contain useful subheadings to help the [ [
reader navigate the text?

Did you get someone else to read over your proposal? C e
Are paragraphs coherent? e e
Are your paragraphs the right length (not too long)? C e
Did you check spelling and grammar? e C
Did you eliminate all unnecessary jargon and empty phrases or words (e.g., ' [
“really”, “actually”, “with regards to”)?

Did you use the Chicago Maunal of Style for formatting? e e
Avre all the sources cited in the body of the text also in the bibliography? C e



The tile canbe a larzer fomt, but no morve than 16pt.

/ Subtitles sometimes add usefial mfbnnaton

Greening Industry in the San Diego-Tijuana City-Region

A study af emergent enviravenengal teclmologies and
binatiomal collaboration © prevent pollution

& research proposal submitted to the Uthan Studies and Plaang Program
Senior Sequence Class of 2002-2003

Hovearrber 12, 2002 \ This is standard practice
for aproposal title page.
Student Hame List here who yon are
Unirersity of Califbrmia i@ San Disgo submittmgs the proposal
Uthan Stadies and Plammg Program ta, date, your name,
List your TSP 185 Section affiliatinn, and contact
it [e-rnal)

emal: stodenti@ucsd.edn

Abstract

This study foouses on the efforts of mdustrial fomns to prevent pollibion in the San Diego-
Tuana region. The objectrre 15 theefold: (10 clanfir what has been tenmed the “greenmz
of mdustry," () provide a cntical assessmert of netwrorkmg and bmational collaboration
aimed at prevertmg polhibion i the border region, and (3] write-up the results m the forn
of a senior thesisl The project emplovs a comparative case study appmwach, m-depth
uterviews, foms groups, a sovey and network anabesis. The case studies ask how and
why certain mamfachiring plats have shifted therr envircrumertal stratezy from a
defensire mode of action (Le., sd-ofpipe pollution control) o a pore proactive mode
[1.e., poiiugon prevention). The suovey and network analysis ask how and why certam
combmations of public, provate, NGO, and acaderuc stakeholders have joimed forvces to
promote transhorder ersircemnertabsm and polntion prevertion. The sigmficance of
WAFTA, Border XZXI, and the MNoxth Amencan Ageament for Emwvnomnetal
Cooperabon will be taken mto account. The shidy™s mam zoal m jouang micro and macro
levels of amabrsis 15 to dertdfir barners amd bridges to the lands of mmnowation,
environmertal mfoemation manazement, collsboration and orgamizatimal leammg
necessary for mdustyial greering.

Place wour abstract onthe cover page, as showmn here. It should be single spaced and in
block fomn. [Fyon were subrittmz an article for publication, the abstract uwsally zoes on
the frst page of your article. Mary fiindmg azencies want the abstract sabintted on a
stand alome fomn (f'the poposal gets fanded, they often post the sbstract on ther weh
site’]. We want vou to ot & on the cowver page.




Set marging at ore nch all avourd:
top, biottorn, left, right Use headers that say more than
i B / “Tntroduction” or “Literatrue
The Greeying of ndustry: Corporate anda or eco-nopie sangT R.Eﬂ-'letw. Ivlake every word
count,

The Norh Armerican Fres Trade fovestvest (MAFTA) mveng Merio, the Tinded Stafas and
Canada has heigltened interest m the 7.5 -Merioo border igion a5 a site for fithare mdnstrial
growth Atthe save time, MAFTA has heizhtened concerns shont eveerororent al quality and
prospects for whan-ecobzical mstamabiliy. The border mzom—a 2000-mile-bng, 125%-mmilevande
strp extendmy fiomthe Pacife Ocean to the Gulf of Mexiro--wras scarcely mhabited at the
begurmmg of this century. This avea now has overtero domen fast-gioannz bam aties. Thetotal
population excesds 9.2 nollon, adoublmg sowce 1983, Much of the gaowarth om the Bledcan side
has been fiweled bor the rapid espansionof’ over 1,800 »muquiladora mamfachnmeSassamvb by
operations.

San Diegn and Timana awe taro of the fastest growmyz aties mther wspacttre comtries,
and together they fonmnthe most mrportant metwopoltan aea on the .5 -Mexican border. Thos
tw-ct ¥ region’s commbined population s expected to sow fom 3.6 nollion m 1990 to moe than
5 millonby the wear 2000, waththe fastest monath ocommng m Tipana, The San Dego-Tmiana
(3D-TI 'mgion provides a gatewayto the Pacifie; as sach 2 has beooone a nodal poird m the
expandmyz trade avemg Pactic BEmn oomdries. The combmed effects of wiban and mdustial
groath onboth sides of the border has genetated a mmovberof mereasingly serious ervrormmest al
pwoblems . Chist’ anemg these are the overexpbidin md cortanmation of transborder sround
and surface water wsources; the laok of proper disposal or recyelmz of iquid, solid and hamardoas
waste; at polliton; and madequate erpriicenvertal odrastmcture. The severty ofthese problms—
and the mobilimaten of ool sockety that has deaem attesdion o thesn—helps explam wine
ervircrnnert al 1ssues were Imked to the negotishon of MAFTA (Kjos, Egr and Beyeler 1925).
Intemational cooperatin on trade and the erorrororest has set the stage for newr mubiates and
colldboratree efforts anmed at mprovmg mdnstrr-srricennert relatioms.

Thas study’s approach to the SD-TT case: (1] provides msight nto the behavior of
mdastial finms scund envircennent al 1smes, (21 claifes the “areenme of mdustry'' fiom a crtical
perspective that enphasizes a philosophy of pollation prevertion rther than polbdion comtiol and
[3] serves as amodel (anth both postive and vegatpre lassons) for the 7.5 -Dblesdon border ezion
as awhole, as well as for other areas where srvrircrenent al protection requites effective nebarodimg
and collaboration m a poltically fragmerted, transhorder ecosystan. & key prermise underpms this
appeoach. The socallkd sreenmgz of mdnstyy is best evaliated thiough an ntegrated anabesis of

Inchude page nurmbers
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